JOB APPLICATION CHECKLIST

Job: [Job title]

Employer: [Company name]

Closing date: [Date]
e [ ] CV (PDF preferred)
o [ ] Certified copy of ID (both sides if it's a card)
o [ ] Certified copy of matric / NSC
o [ ] Certified copy of highest qualification
o [ ] Certified copy of academic record (if requested)
o [ ] Certified copy of driver's licence (if requested)
e [ ] Proof of residence (if requested)
e [ ] Cover letter / motivational letter (if requested)
¢ [ ] Reference list (optional unless requested)

Copies certified on: [Date]
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