PROJECTS AND VOLUNTEERING

Volunteer Admin Helper - [Church / School / NGO name], [City]
[Month Year] - [Month Year]

e Captured member and attendance details on Excel every week.
¢ Did filing and kept the sign-in register up to date.
e Answered calls and WhatsApp queries from parents and members.

Group project: Customer survey - [College / Varsity name], [Year]

¢ Designed a short client survey and captured 50+ responses in Excel.

e Wrote up the results in a report and presented them to the class.
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