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Subject: Application: [Post or intake name] – [Reference number, if given] – [Your Name]

Dear Recruitment Team,

Please find attached my application for the [Post or intake name] position, reference number
[Reference number], at [Station or location].

Attached are:

Completed application form
Certified copy of my ID
Certified copy of my matric certificate
[Any other document the advert asks for]
My CV

I can be reached on [Cell number] or at this email address.

Thank you for considering my application.

Kind regards,
[Your Full Name]
[ID number, if the advert asks for it]
[Cell number]
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